Know Yourself and Your Accomplishments Worksheet

From this list of questions, draw up a strengths and areas-to-improve list. Focus on the strengths and write as many of these down as possible. The list of areas-to-improve should be acknowledged, but try to look for ways to actively turn this around to a positive. An interviewer will ask questions to identify the areas you need to improve - so be prepared to give something that you have currently turned around into a positive.

 Knowing your self and accomplishments. List the following:  

1. What have you gotten recognition for? 

1. What are you most proud of?

1. When did you achieve the results you were aiming for?

1. What attributes of your personality have others positively commended you for?

1. What do you feel are your strengths?

1. What do others feel your strengths are?

1. What are you most passionate about?


1. What past job responsibilities did you enjoy most?


Be honest with yourself. List the following:
1. What job responsibilities did you enjoy the least and why?


1. What are the areas that supervisors or co-workers have regularly asked you to improve?


1. What areas do you feel you need to improve?



1. What areas have others said you need to improve


3. Then list ways in which you could have tried to improve these areas and note if you were successful in improving these attributes


3. Can you turn this negative into a positive?





